











– January 2015
HOMELESS LUNCHES

Thank you for your assistance with this mission of our church

~Reaching out to the homeless~

You may wish to contact the church (437-5012) to make sure it will be open at the time you want to use the kitchen if you wish to prepare the lunches there.  (It typically works out nicely to arrive between 5-5:30pm on the Saturday you are delivering and make the lunches in the church kitchen since you can be assured the church will be open for evening services at that time.)
You are welcome to prepare them at your home as well…whatever works best for you and your group.
1. Food to prepare for the lunches should be purchased at Miller & Sons in Mt. Horeb.  (see attached list for quantities)

2. 50 lunches should be prepared during the months of April through October.
     80 lunches during the months of November through March
3.  Lunches are for Adults only.
4.  Delivery of the lunches are expected the 2nd and 4th Saturday of each month between                      

     7-9pm.

5.  Delivery is to be made to Grace Episcopal Church.  116 West Washington Street in 

     Madison.   You should enter the alley way off of West Washington and then knock on the door at the end of the alley or ring the bell and someone will let you in.  A good contact person for questions is Brad Hinkfuss with Porchlight, Inc. at 257-2534.
6.  It is encouraged that 2 or 3 people, accompanied by a male if possible, deliver the   

     lunches as there may be men standing or loitering in the area.

7. If your family or group is unable to deliver the lunches on the given day you have 

     signed up for, please contact Nancy Balbach (437-4062) as soon as possible so other 
     arrangements can be made.

8. Supplies such as baggies, brown paper bags and napkins can be found in the church kitchen in the cupboard labeled “Homeless lunches.”  Please check the supplies before purchasing more so we do not buy more than what is necessary.  Butter will be found in the refrigerator unless a new supply needs to be purchased.  Please place leftover supplies back for future use.  All extra meat, cheese, fruit, bread and cookies should be sent along with the lunches.

9. It usually takes 3 to 4 people approximately 45 minutes to 1 hour to prepare the sandwiches, wash and pack the fruit, bag cookies and pack all items in brown paper bags.

10. Please bring boxes or bags to transfer lunches into Madison.  We ask that you no longer use the Tupperware storage bins (under stove in church kitchen) to transport the lunches.  

If you have any question, please feel free to contact me at 516-6986.

Nancy Balbach
Typical Grocery List
***PLEASE check supplies in church kitchen before automatically purchasing more
 (such as baggies, napkins, lunch bags, butter)***
50-80 Slices Deli Meat (1-1/2 oz. slices) purchase whatever is on sale

50-80 Slices Cheese (medium thickness) purchase whatever is on sale

50-80 servings of fruit – Apples are usually the most cost effective

Bars or Cookies – 2 to 3 per lunch *purchased OR homemade is fine

Bread – White or wheat – 2 slices per sandwich

Check butter supply in church kitchen before purchasing more

Check baggies, brown paper bags & napkins before purchasing more

Procedures:

~Call deli at Miller & Sons and order meat and cheese in advance

~When checking out, request a charge slip for ELC

~Sign the charge slip “Homeless lunches ELC”

~Forward the charge slip to Kathy O’Donnell (church office)

~MAKE SURE YOU GIVE KATHY THE ACTUAL RECEIPT AS WELL AND WRITE “HOMELESS LUNCHES” ON THE RECEIPT~
Reminder:

50 lunches – April, May, June, July, August, September, October
80 lunches – November, December, January, February, March
